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TO:
All Skills Development Levy Paying Firms  - FP&M Sector (Clothing, Footwear, Forestry, Furniture, General Goods, Leather, Packaging, Printing, Publishing, Pulp and Paper, Textiles and Wood Products Sector)
FROM:
PK Naicker - Acting Chief Operations Officer

DATE:
20 April 2011

PRELIMINARY ARRANGEMENTS FOR MANDATORY GRANT APPLICATIONS: 
SUBMISSION OF WORKPLACE SKILLS PLANS (WSPs) FOR THE PERIOD APRIL 2011 – MARCH 2012 AND ANNUAL TRAINING REPORTS (ATRs) FOR THE PERIOD APRIL 2010 – MARCH 2011

Attached herewith please find the preliminary format for submission of WSP/ATRs by 30 June 2011 in order to qualify for mandatory grants.

Please note that we are still awaiting the release of regulations from the Department of Higher Education and Training (DHET) pertaining to NSDS III and the implementation of PIVOTAL grants. Once these regulations have been gazetted, the DHET will issue new WSP/ATR guidelines with regards to minimum requirements for WSP/ATR format. The FP&M SETA will then align the preliminary formats to the gazette regulations and firms will be informed of any changes / additional requirements.

In the mean time, we would encourage Skills Development Committees and SDFs to start engaging in the skills planning process in order to complete the WSP / ATRs for submission by 30 June 2011.
Kindly note that ATRs must be submitted on sub-sector specific formats, aligned to the previous year’s WSPs. A new consolidated format for the submission of WSPs has been compiled and must be submitted by ALL firms in the FP&M Sector. A draft user guide has been attached for your information.
All mandatory grant applications must be submitted before or on Thursday, 30 June 2011 to one of the FP&M offices listed on the WSP cover page.
All requests for extension due to anticipated delays, must reach the FP&M SETA by 30 May 2011. Requests for extension due to extreme emergencies (accidents, illness or death) that occurred during the month of June must be submitted to the FP&M SETA by latest 30 June 2011. All extensions are subject to approval by the FP&M SETA Board. 

Regional workshops will be held in the latter part of May to assist Skills Development Committees and SDFs with the completion of the documents (dates and venues to be confirmed closer to the time).

Kindly contact the FP&M SETA Staff indicated on the WSP cover page for further assistance in this regard.
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PK NAICKER
ACTING CHIEF OPERATIONS OFFICER: FP&M SETA
