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REPUBLIC OF SOUTH AFRICA





National Skills Development

Good Practice Awards

2009
Application Form

	Name of organisation / applicant:

	


	Category that is being applied for:

	Category:



	Name of SETA where organisation is registered where applicable:

	


Section A:
	1
	Name of organisation:

(Please ensure this name is correct, as it will be used on all promotional and other material)
	
	For official use only

	
	Sector:


	
	

	
	Industry:


	
	

	2
	Skills Development Levy no. where applicable

	
	

	8
	Postal address
	
	

	
	
	
	

	
	
	
	

	
	
	Code:
	
	

	9
	Physical address
	
	

	
	
	
	

	
	
	
	

	
	
	Code: 
	
	

	10
	Telephone number


	(           )
	

	12
	Fax number
	(           )


	

	13
	E mail address


	
	


Section B:
Description of your organisation’s skills Development strategy/approach
Please provide a brief description of your organisation and its purpose. Also explain how your organisation has planned, implement, monitor and evaluate its skills development interventions. (This section should not exceed more than 2 pages).

Section C:
Description of your organisation’s good practices in skills development (Attach a Case report not exceeding 10 pages)
Please outline the good practice you used to make this initiative a success. Please give a short description of the good practice you applied. (This section should not exceed more than 4 pages)
SECTION D:
1. DRAFT Matrix of criteria for use by SETAs 

	Framework Principle
	Criteria
	Verification / Evidence
	Weighted score
	Score achieved

	1. Promote training and development of people in the workplace, unemployed and for social development
	WSPs and ATRs that 

· Identify skills needs of the organisation / enterprise for the coming financial year and reflects some forward planning – i.e. takes cognisance of replacement issues and scarce/critical skills, economic growth; 

· Identify skills needs across the organisation and for all occupational groups;

· Identify skills needs to address equity (black, female, disabled and youth across all these categories); 

· Identify skills development interventions that are appropriate to the identified needs; and

· Demonstrates the value add that these interventions provide the organisation with in achieving its strategic objectives
· Training interventions exceed 2.5% of payroll 


	· WSPs and ATRs

· Company strategies

· Project reports

· Further evidence can be found in case reports/implementation reports, site visit reports and impact studies
	20
	

	2. Build on compliance with legislation, especially the regulatory framework for skills development
	· Employment practices

· Promote equity in skills development

· Skills development

· BBBEE status
	· Check with labour inspectorate / bargaining council agreements

· Check WSP/ ATR reports

· Levy payments, WSP and ATR submissions, discretionary grant claims
	10
	

	3. Promote equity
	· equity placement & promotion
	· Check equity breakdown in WSP and ATR’s as required in the NSDS 
	20
	

	4. Ensure credibility and sector wide recognition
	· Legislative compliance

· Other recognition as good training and development employer 


	· As per Principle 2

· Support from amongst other employers, stakeholders

· Previous award recipient as best employer, good practice employer

· Evidence of established skills development regarded as significant to the sector
	10
	         

	5. Contribute to achievement of business, organisation or enterprise objectives
	· As per indicator 1
· placement of 18.2 learners 

· promotion of employees, evidence of employment growth
	· Company reports
	20
	        

	6. Promote continuous development of good practices
	· As per indicator 1
· Improvement of statistics and quality as compared to previous year
	· Company reports, WSP ATR’s
	10
	         

	7. Learning and development reflects an investment in growth & development of sector / country / nation
	· Social and/or corporate responsibility projects

· NSDS Implementation
	· Reports

· Annual Reports

· Score card
	10
	         

	TOTAL
	
	
	100
	


8.2. Matrix of criteria for use by Provinces
	Framework Principle
	Criteria
	Verification / Evidence
	Weights

	1. Promote equity
	· 85% Blacks, 54% Women, and 4% of People with Disabilities (depending on the focus/target of the project)

· Promotion of rural development
	· List of beneficiaries reflecting equity breakdown and physical addresses
	Equity
	8%

	8. 
	· 
	· 
	Rural
	4,5%

	9. 
	· 
	· 
	Urban
	3%

	2. Promote training and development of unemployed and under-employed people for social development
	· Beneficiaries should be previously unemployed or underemployed
· Project is linked to social or community development objectives
	· List of  beneficiaries and proof that they were previously unemployed/ underemployed

· Annual project implementation/ training reports demonstrate commitment to social or community development (context, rationale, purpose) and project targets beneficiaries and has an exit strategy for beneficiaries

	Unemployed

Underemployed
	5%

	10. 
	· 
	· 
	Employed
	3%

	3. Contribute to achievement of business, organisation or enterprise provincial objectives/strategies
	· Achieve at least 70% placement rate
· Sustainability of placement
· Impact of training on beneficiaries and  project improvement in production, marketing and income
· Acquired skills being put into practice in the economic opportunities pursued 

	· Evidence of placement and type of placement

· Evidence that beneficiaries will still be placed more that three months in the economic opportunity

·  Evidence of improved quality of lives 

· Evidence of increase in production income in the project

· Evidence of acquired skills utilisation
	70% placement


	5%

	11. 
	· 
	· 
	Sustainability of placement
	6,5%

	12. 
	· 
	· 
	Improved quality of lives
	5%

	13. 
	· 
	· 
	Improved project
	5%

	14. 
	· 
	· 
	Skills Utilisation
	5%

	4. Build on compliance with legislation, especially the regulatory framework for skills development
	· Training received is of quality and relevant to identified needs

i.e Training received was accredited

· Training is aligned to social or community development objectives/ Scarce and Critical Skills or PGDS

· The project is linked or is complementary with other regional development initiatives e.g. EPWP, Working for Water, and other government initiatives

	· Accreditation status of the training provider and training material

· Evidence of alignment to identified needs

· Evidence of linkage with other initiatives


	Accredited
	5%

	15. 
	· 
	· 
	Relevance/ linkage
	6%

	5. Be flexible, user-friendly, readily implemented, affordable, cost-effective
	· Total amount allocated to the project and total spent. (Expenditure Variance of 5%) 

· Project outline, plans, reports, communication updates are accessible and user-friendly

· Project monitoring and evaluation

	Financial reports

Plans, reports, marketing and communication material


	Sound financial management
	7%

	16. 
	· 
	
	Project management
	5%

	6. Objective and transparent processes
	· Stakeholder/ community consultation

· Support from other stakeholders such as SETAs or other government departments


	· Reports of meetings, stakeholder endorsement

· Evidence of support given


	Stakeholder

Consultation
	6%

	17. 
	· 
	· 
	Stakeholder

Participation
	3%

	7. Promote continuous development of good practices
	· After care (e.g. mentoring) and support during and after learning 

· Sufficient infrastructure and equipment are available

	· Evidence of after care service provided

· Evidence of required infrastructure and equipment
	Aftercare

Support
	4%

	18. 
	· 
	· 
	Equipment
	5%

	8. Ensure credibility and province wide recognition
	· Other recognition as good training and development project


	· Source documents of previous  awards received (e.g. certificates)


	Recognition received
	4%

	9. Contribute towards establishment of a national benchmark
	· Replicable: The project and training could be implemented effectively in other provinces

	· Project management systems or processes and procedures in place 

· Evidence of linkages with other initiatives e.g. EPWP, Work for Water, comments from other provinces
	Replication
	6%

	10. Encourage increasing voluntary participation
	· Form of communication utilised to inform prospective beneficiaries about the project was sufficient to cover a large number of target group
	Communication method utilised
	Communication 

Method
	5%

	Total
	· 
	
	100


I, ______________________________ (full name and surname) with ID no _________________, hereby declare that the information provided in this application is true and correct.

Signed:

Date:
PAGE  
1
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